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 tenant APPLICATION form

Step 1

read the application information package 

The companion PDF describing full space and application details.

 www.artshab.com/pages/projects/ab_cycle.htm.
To submit your application:

1. RESAVE the document with your name (ie/ YOURNAME.doc)  

2. Type in information into your form (Step 3 below)
3. ATTACH the appropriate ‘Tenant Package’ (Step 2)
4. email everything to: cyclebuilding@artshab.com with ”‘Cycle Building tenant Application” in the subject line.                                 

Submissions should not exceed 10 MB.
OR

Mail a printed copy of your entire Application to:  




Arts Habitat Edmonton, Box 9, 10440-108 Ave, Edmonton AB T5H 3Z9 




(Attention – “Cycle Building tenant Application”)
STEP 2
 
prepare the appropriate tenant package to submit with your completed application form. 

All submissions will be confidential.

FOR individual artists: 

· Describe how you intend to use the space your are requesting; 
· Describe how your practice fits with the ‘spirit of the building;
· Describe how your practice or use of space will contribute to the community. 
· Describe your leadership and financial capacity to take on the activity and space you request in the building.
· Provide a professional artist CV.
FOR ORGANIZATIONS: 

1. Provide Organization History (1 page) including: 

· A Mission statement;
· A brief history of the organization including years of operation; 
· A brief description of the organization’s current programs and services;

· Append a copy of your most recent Annual Report including Financials. 
2. Statement of Interest, Experience and Vision for the Space (2 pages max) including: 

· Explain why the organization is interested in space at the Cycle Building; 

· Describe how you intend to program the space your are requesting; 

· Describe how your organizations programs or mandate fits with the ‘spirit of the building;
· Describe any past experience your organization has had similar to that described for the Cycle Building;
· Describe how your program or vision will contribute to the community.
STEP 3
application form

complete items a,b, & c of the following application form and submit with tenant package.
If you intend to share your space with another artist or organization, full details must be included and also meet the Criteria for Selection.

A.  CONTACT INFORMATION
	INDIVIDUAL ARTISTS**

	NAME
	

	DISCIPLINE
	

	ADDRESS
	
	POSTAL CODE
	

	PHONE
	
	FAX
	

	EMAIL
	
	WEBSITE OR LINK
	

	**Arts Habitat qualifies an artist as an emerging or established professional artist who resides in the City of Edmonton, has completed training, an apprenticeship or a recognized body of work in an arts discipline and meets the requirements of one or more of the following:

· is dedicated to the professional practice of the art, as evidenced by a significant investment of time and resource

· receives payment for artistic work (i.e. artist fees)

· has received public exposure, through professional showings, screenings, publication, or performances where selection was  carried out by an objective, arm’s length body such as a jury or publisher

· enjoys peer recognition through: critical reviews, participation in community activities and membership in professional associations.


OR…
	ORGANIZATIONS*

	GROUP NAME
	

	MAIN CONTACT NAME
	

	ADDRESS
	
	POSTAL CODE
	

	PHONE
	
	FAX
	

	EMAIL
	
	WEBSITE OR LINK
	

	NON -PROFIT #
	
	YEAR OF

INCORPORATION
	

	* Arts Habitat qualifies eligible organizations as non-profit organizations whose missions and mandates promote the arts and or social enterprise in the Edmonton area. 


B.  identify space(s) you require:
	Space
	Area / square feet
	# Spaces you need 
	Special requirements

	Artist studio space


	
	
	

	Office/Administration Space



	
	
	

	Rehearsal/Performance/event space


	
	
	

	Other Space (identify):


	
	
	


c.  
Describe your space requirements and technical needs


Note:  Upgrades for special requirements must be undertaken by the tenant.
Detail who will work in your space?  (full and part-time)

     
Describe the anticipated visitor traffic to your space.

     
Detail your likely hours of operation including any regular late or early usage or deliveries.
     
Please list any specialized equipment or services you have, and your resultant ventilation, electrical, disposal needs, etc.

     
Detail any toxic material use:  

     
Detail any other specific or unique uses or needs:
     



     
Please Identify what resources you would bring with you and be willing to share (ie. photcopier, kiln, table saw)
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